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get to know one another and build stronger relationships.

talk about your child’s strengths, learning preferences, and areas for growth and development.
discuss your child’s progress in school.

plan how to maximize your child’s success.

prepare your child for a transition to a new class or school.

resolve any issues or concerns, always with the best interests of your child the priority.

Although they can be useful, meetings can also be intimidating.

Many parents feel nervous when they are meeting with professionals — especially about a subject
as important as their child’s education!



If you ask for a meeting, explain why you want it. That will help ensure the right people attend
the meeting. It will also help everyone bring information and materials needed to make the
discussions most useful.

If someone else has organized the meeting, you can ask: What is the purpose of the meeting?
Is there an agenda? What decisions will be made? Do I need to bring any specific information
with me?

If you do bring someone along, let them know the purpose of the meeting and how they can
help you.

Don't hesitate to ask questions. The purpose of the meeting is to inform you about your child’s
learning.

You should not be expected to understand educational jargon. If people are using unfamiliar
terms, do not feel embarrassed to ask what the terms mean.

What are the next steps? Who is responsible for any required follow-up?
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Take extra time if you need it. Agree to meet again, if necessary.
Do not feel rushed. Make sure you feel ready before signing any documents.

Check how you are feeling. If you are not feeling good after the meeting, try talking to a support
person about your uncertainties or concerns.

Follow up to get more information if that will be helpful.

If there is anything you don’t understand, call someone who was at the meeting and ask them
to explain it again.

If you are not sure what to expect next, call and ask for clarification.

Describe your understanding of the priority issues and next steps.
Outline what decisions you believe were made.

State who you think is responsible for follow-up.

Keep a copy of the email.

Get help from a support person to assist you with follow-up if it will make you more comfortable.
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